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Please mute phones and submit additional 
questions after the presentation to:

dprpAsk@cdc.gov
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I’VE BEEN SENT THE SPREADSHEET.  WHAT DO I DO WITH IT?
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2015 Data Template- Example Spreadsheet (CSV) 

ORGCODE PARTICIP STATE GLUCTEST GDM RISKTEST AGE ETHNIC AIAN ASIAN BLACK NHOPI WHITE SEX HEIGHT DATE WEIGHT PA
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• First thing is to understand the variable names and what they represent

• Variables can be found in the Data Dictionary of the DPRP 2015 Standards (table 2, page 

18)

• Use the exact variable names given

• Keep the columns in the same order as in the spreadsheet



2015 Data Template- Example Spreadsheet (CSV) 
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• Each row represents one session attended for one participant

 Each participant has a unique, organization-assigned participant ID (PARTICIP); this 

ID should not change throughout the entire program

ORGCODE PARTICIP STATE GLUCTEST GDM RISKTEST AGE ETHNIC AIAN

123456 ABC GA 1 2 2 55 2 2

ASIAN BLACK NHOPI WHITE SEX HEIGHT DATE WEIGHT PA

2 1 2 1 2 68 1/2/2017 165 150



2015 Data Template- Example Spreadsheet (CSV) 

ORGCODE PARTICIP STATE GLUCTEST GDM RISKTEST AGE ETHNIC AIAN

123456 ABC GA 1 2 2 55 2 2

123456 ABC GA 1 2 2 55 2 2

123456 ABC GA 1 2 2 55 2 2

123456 ABC GA 1 2 2 55 2 2

123456 ABC GA 1 2 2 55 2 2

123456 ABC GA 1 2 2 55 2 2

123456 ABC GA 1 2 2 55 2 2

123456 ABC GA 1 2 2 55 2 2

123456 ABC GA 1 2 2 55 2 2

ASIAN BLACK NHOPI WHITE SEX HEIGHT DATE WEIGHT PA

2 1 2 1 2 68 1/2/2017 ? ?

2 1 2 1 2 68 1/9/2017 ? ?

2 1 2 1 2 68 1/16/2017 ? ?

2 1 2 1 2 68 1/23/2017 ? ?

2 1 2 1 2 68 1/30/2017 ? ?

2 1 2 1 2 68 2/6/2017 ? ?

2 1 2 1 2 68 2/13/2017 ? ?

2 1 2 1 2 68 2/20/2017 ? ?

2 1 2 1 2 68 2/27/2017 ? ?
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• CDC does not advise pre-populating the spreadsheet

• Could lead to the inclusion of “absentee” records

• Could negatively impact outcome measures



2015 Data Template- Example Spreadsheet (CSV) 
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• Intake information (information that does not change) should be copied and 

pasted into all the cells pertaining to a particular participant

ORGCODE PARTICIP STATE GLUCTEST GDM RISKTEST AGE ETHNIC AIAN

123456 ABC GA 1 2 2 55 2 2

123456

123456

123456

123456

123456

123456

123456

123456

ASIAN BLACK NHOPI WHITE SEX HEIGHT DATE WEIGHT PA

2 1 2 1 2 68 1/1/2017 165 150
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WHICH DATA SHOULD I INCLUDE ON THE SPREADSHEET?
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CDC gives each recognized organization an individualized data submission 
and evaluation timeline, and detailed instructions for data submission. 

CDC gives each recognized organization an approval date:
 The approval date is the day the application is approved.

CDC gives each recognized organization an effective date:

 The effective date is the first day of the month following the approval date.

 Each organization will submit data once every 12 months, during the month of the 
anniversary of the effective date.

 Classes and data collection may begin on or after the approval date and must 
begin within six months following the effective date.

1
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 Example

 Approval date: September 8th, 2015

 Effective date: October 1st, 2015 

 First submission:

 must be made during October, 2016.

 Should include data from 9/8/2015 – 9/30/2016 (includes approval date!!!)

 Second submission:

 must be made during October, 2017.

 Should include data from 10/1/2016 – 9/30/2017 (picks up where last one left off)

 Third submission:

 must be made during October, 2018.

 Should include data from 10/1/2017 – 9/30/2018 (picks up where last one left off)

Do not resend data you have already submitted; only one year at a time!
1
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WHAT SHOULD I ENTER?
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2015 Data Dictionary: Evaluation Data Elements

16

IIF is ”Information in Identifiable Form” or personal information that 

helps identify a participant



2015 Data Dictionary: Evaluation Data Elements
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2015 Data Dictionary: Evaluation Data Elements
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2015 Data Dictionary: Evaluation Data Elements
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2015 Data Dictionary: Evaluation Data Elements
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*

* BMI cannot be calculated without participant height.  Don’t use the default value unless there is no other option.



2015 Data Dictionary: Evaluation Data Elements
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*

* In the 2015 Standards, 0 minutes is considered a valid documented entry for physical activity minutes.



I’M WORRIED I’LL MAKE A MISTAKE.
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What NOT to do!

 DON’T leave anything blank
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ORGCODE PARTICIP STATE GLUCTEST GDM RISKTEST AGE ETHNIC AIAN

123456 ABC GA 1 2 2 55 2 2

ASIAN BLACK NHOPI WHITE SEX HEIGHT DATE WEIGHT PA

2 1 2 1 2 68 1/2/2017 165 999

1/9/2017 164 999

1/16/2017 160 999

1/23/2017 162 999

1/30/2017 160 150

2/6/2017 158 120

2/13/2017 157 200

2/20/2017 155 150

2/27/2017 153 180



What NOT to do!

 DON’T add title or headers
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Our Organization’s Data

ORGCODE PARTICIP STATE GLUCTEST GDM RISKTEST AGE ETHNIC AIAN

123456 ABC GA 1 2 2 55 2 2

123456 ABC GA 1 2 2 55 2 2

123456 ABC GA 1 2 2 55 2 2

123456 ABC GA 1 2 2 55 2 2

123456 ABC GA 1 2 2 55 2 2

123456 ABC GA 1 2 2 55 2 2

123456 ABC GA 1 2 2 55 2 2

123456 ABC GA 1 2 2 55 2 2

123456 ABC GA 1 2 2 55 2 2

ASIAN BLACK NHOPI WHITE SEX HEIGHT DATE WEIGHT PA

2 1 2 1 2 68 1/2/2017 165 999

2 1 2 1 2 68 1/9/2017 164 999

2 1 2 1 2 68 1/16/2017 160 999

2 1 2 1 2 68 1/23/2017 162 999

2 1 2 1 2 68 1/30/2017 160 150

2 1 2 1 2 68 2/6/2017 158 120

2 1 2 1 2 68 2/13/2017 157 200

2 1 2 1 2 68 2/20/2017 155 150

2 1 2 1 2 68 2/27/2017 153 180



What NOT to do!

 DON’T include session records for sessions participants didn’t attend

25

ORGCODE PARTICIP STATE GLUCTEST GDM RISKTEST AGE ETHNIC AIAN

123456 ABC GA 1 2 2 55 2 2

123456 ABC GA 1 2 2 55 2 2

123456 ABC GA 1 2 2 55 2 2

123456 ABC GA 1 2 2 55 2 2

123456 ABC GA 1 2 2 55 2 2

123456 ABC GA 1 2 2 55 2 2

123456 ABC GA 1 2 2 55 2 2

123456 ABC GA 1 2 2 55 2 2

123456 ABC GA 1 2 2 55 2 2

ASIAN BLACK NHOPI WHITE SEX HEIGHT DATE WEIGHT PA

2 1 2 1 2 68 1/2/2017 165 999

2 1 2 1 2 68 1/9/2017 999 999

2 1 2 1 2 68 1/16/2017 160 999

2 1 2 1 2 68 1/23/2017 162 999

2 1 2 1 2 68 1/30/2017 160 150

2 1 2 1 2 68 2/6/2017 158 120

2 1 2 1 2 68 2/13/2017 999 999

2 1 2 1 2 68 2/20/2017 155 150

2 1 2 1 2 68 2/27/2017 153 180



What NOT to do (and do, in this case)!

 DON’T change a positive test score to a negative

 DO change a negative to a positive
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ORGCODE PARTICIP STATE GLUCTEST GDM RISKTEST AGE ETHNIC AIAN

123456 ABC GA 2 2 1 55 2 2

123456 ABC GA 2 2 1 55 2 2

123456 ABC GA 2 2 1 55 2 2

123456 ABC GA 2 2 1 55 2 2

123456 ABC GA 2 2 1 55 2 2

123456 ABC GA 2 2 1 55 2 2

123456 ABC GA 1 2 2 55 2 2

123456 ABC GA 1 2 2 55 2 2

123456 ABC GA 1 2 2 55 2 2

ASIAN BLACK NHOPI WHITE SEX HEIGHT DATE WEIGHT PA

2 1 2 1 2 68 1/2/2017 165 999

2 1 2 1 2 68 1/9/2017 164 999

2 1 2 1 2 68 1/16/2017 160 999

2 1 2 1 2 68 1/23/2017 162 999

2 1 2 1 2 68 1/30/2017 160 150

2 1 2 1 2 68 2/6/2017 158 120

2 1 2 1 2 68 2/13/2017 157 200

2 1 2 1 2 68 2/20/2017 155 150

2 1 2 1 2 68 2/27/2017 153 180

YES! NO!



What NOT to do!

 DON’T hold make-up sessions on the same day as a regular session; duplicate 

records are not allowed
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ORGCODE PARTICIP STATE GLUCTEST GDM RISKTEST AGE ETHNIC AIAN

123456 ABC GA 1 2 2 55 2 2

123456 ABC GA 1 2 2 55 2 2

123456 ABC GA 1 2 2 55 2 2

123456 ABC GA 1 2 2 55 2 2

123456 ABC GA 1 2 2 55 2 2

123456 ABC GA 1 2 2 55 2 2

123456 ABC GA 1 2 2 55 2 2

123456 ABC GA 1 2 2 55 2 2

123456 ABC GA 1 2 2 55 2 2

ASIAN BLACK NHOPI WHITE SEX HEIGHT DATE WEIGHT PA

2 1 2 1 2 68 1/2/2017 165 999

2 1 2 1 2 68 1/9/2017 164 999

2 1 2 1 2 68 1/16/2017 160 999

2 1 2 1 2 68 1/23/2017 162 999

2 1 2 1 2 68 2/6/2017 158 120

2 1 2 1 2 68 2/6/2017 158 120

2 1 2 1 2 68 2/13/2017 157 200

2 1 2 1 2 68 2/20/2017 155 150

2 1 2 1 2 68 2/27/2017 153 180



What NOT to do!

 DON’T be creative with coding; use what the Standards tell you to use
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ORGCODE PARTICIP STATE GLUCTEST GDM RISKTEST AGE ETHNIC AIAN

123456 ABC GA 1 2 2 55 2 2

123456 ABC GA 1 2 2 55 2 2

123456 ABC GA 1 2 2 55 2 2

123456 ABC GA 1 2 2 55 2 2

123456 ABC GA 1 2 2 55 2 2

123456 ABC GA 1 2 2 55 2 2

123456 ABC GA 1 2 2 55 2 2

123456 ABC GA 1 2 2 55 2 2

123456 ABC GA 1 2 2 55 2 2

ASIAN BLACK NHOPI WHITE SEX HEIGHT DATE WEIGHT PA

2 1 2 1 2 68 1/2/2017 165 999

2 1 2 1 Female 68 1/9/2017 164 999

2 1 2 1 Gal 68 1/16/2017 160 999

2 1 2 1 W 68 1/23/2017 162 999

2 1 2 1 Lady 68 1/30/2017 160 150

2 1 2 1

Fairer 

Sex 68 2/6/2017 158 120

2 1 2 1 Dame 68 2/13/2017 157 200

2 1 2 1 Lass 68 2/20/2017 155 150

2 1 2 1 Miss 68 2/27/2017 153 180

Yes!

No!



What NOT to do!

 DON’T allow a participant to retake the class using the same ID; new enrollment= 

new ID!
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ORGCODE PARTICIP STATE GLUCTEST GDM RISKTEST AGE ETHNIC AIAN

123456 ABC GA 1 2 2 55 2 2

123456 ABC GA 1 2 2 55 2 2

123456 ABC GA 1 2 2 55 2 2

123456 ABC GA 1 2 2 55 2 2

123456 ABC GA 1 2 2 55 2 2

123456 ABC GA 1 2 2 55 2 2

123456 ABC GA 1 2 2 55 2 2

123456 ABC GA 1 2 2 55 2 2

123456 ABC GA 1 2 2 55 2 2

123456 ABC GA 1 2 2 55 2 2

ASIAN BLACK NHOPI WHITE SEX HEIGHT DATE WEIGHT PA

2 1 2 1 2 68 1/2/2017 165 999

2 1 2 1 2 68 1/9/2017 164 999

2 1 2 1 2 68 1/16/2017 160 999

2 1 2 1 2 68 1/23/2017 162 999

2 1 2 1 2 68 1/30/2017 160 150

2 1 2 1 2 68 2/6/2017 158 120

2 1 2 1 2 68 2/13/2017 157 200

2 1 2 1 2 68 2/20/2017 155 150

2 1 2 1 2 68 2/27/2017 153 180

2 1 2 1 2 68 1/15/2018 165 999



HOW DO I KNOW WHEN TO SUBMIT MY DATA?
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Data Submission Reminders

 One month prior to the anniversary of an organization’s effective date, DPRP will send an e-

mail reminder to the organization’s primary contact.

For  example:

 If the effective date is March 1st, the e-mail will be sent on February 1st.

 DO NOT send data at this time. Only send data during your anniversary month.

 A second data submission reminder (if necessary) will be sent to the organization’s primary 

contact, as a courtesy, approximately two weeks after the effective date.

For example:

 If the effective date is March 1st, the email will be sent on around March 15th.

 The organization is required to submit data by March 31st.
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HOW DO I KNOW HOW TO SUBMIT MY DATA?
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 We do not accept data as an e-mail attachment. If you have difficulties in data 

submission, please send e-mail explaining the issue to dprpAsk@cdc.gov.

 All DPRP data must be uploaded in CSV format using the website application.

 A CSV file is a comma separated values file, which allows data to be saved in a table 

structured format. The following slides demonstrate how to save the data spreadsheet as a 

CSV file. 

 When uploading the CSV data file, the CDC system only recognizes the e-mail addresses we 

have on file. One of the e-mail addresses (i.e. primary contact’s e-mail) that was provided 

should be used for the data upload.
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mailto:dprpAsk@cdc.gov


How to save data file in CSV format?
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How to save data file in CSV format?
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How to submit data via CDC DPRP website?
https://nccd.cdc.gov/DDT_DPRP/SessionData.aspx
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https://nccd.cdc.gov/DDT_DPRP/SessionData.aspx


Data submission- Error message
https://nccd.cdc.gov/DDT_DPRP/SessionData.aspx
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https://nccd.cdc.gov/DDT_DPRP/SessionData.aspx


Data submission process- Uploading CSV file
https://nccd.cdc.gov/DDT_DPRP/SessionData.aspx
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https://nccd.cdc.gov/DDT_DPRP/SessionData.aspx


Confirmation of Successful Data Submission
https://nccd.cdc.gov/DDT_DPRP/SessionData.aspx
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https://nccd.cdc.gov/DDT_DPRP/SessionData.aspx


NOW WHAT HAPPENS?
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 Statisticians run a series of validations to check for coding errors or other 

problems with the submission

 If no errors are found in your data

 a progress report or annual evaluation report is sent to your primary contact person

 If errors are found in your data

 The submitted data file will be rejected and the organization will receive an error report via e-

mail including instructions to correct and resubmit the data within 2 weeks. 

 If no re-submission has been made, the organization will receive a second and final reminder 

notice for another two weeks.

 If the organization doesn’t submit the final corrected data file by the submission deadline, the 

organization will be subjected for Loss Of Recognition and be removed from the CDC DPRP 

Registry.

 Validations will be re-run on the re-submitted file

 Once data is error-free, a progress report or annual evaluation report is sent to your primary 

contact person

 Depending on your organization’s status, you may receive an invite for a 

technical assistance call.
42



QUESTIONS???
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For more information please contact Centers for Disease Control and Prevention

1600 Clifton Road NE, Atlanta, GA 30333

Telephone, 1-800-CDC-INFO (232-4636)/TTY: 1-888-232-6348

E-mail: cdcinfo@cdc.gov Web: www.cdc.gov

The findings and conclusions in this report are those of the authors and do not necessarily represent the official position of the Centers for Disease Control and 

Prevention.

Thank you for participating in the 

Diabetes Prevention Recognition Program

The CDC DPRP Team

Submit questions to dprpAsk@cdc.gov

National Center for Chronic Disease Prevention and Health Promotion

Place Descriptor Here 44


